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Congratulations on taking the exciting step of starting your own business! If you are considering or have just
completed an Alberta incorporation, you are making a smart move toward protecting your personal assets and
building a professional foundation. Many first-time entrepreneurs feel overwhelmed by the rules that come with
owning a corporation. The good news is that these Alberta corporation responsibilities are straightforward once
explained in plain language.

This guide walks you through the key obligations in simple terms. We cover the differences between
incorporations and trade names, how to maintain proper corporate records in Alberta, your role as a director, tax
rules, local requirements, annual filings, and how to make changes later. Understanding these basics helps your
business run smoothly and avoids surprises down the road.

At West-End Registries (RegistryAgent.ca), we handle the initial Alberta incorporation filing for you quickly and
affordably. Our goal is to let you focus on growing your business while we support you with the paperwork. Think
of this guide as your friendly starting point — like having an experienced advisor explain everything over coffee.
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Choosing a Corporate Name

One of the first and most important decisions when you incorporate in Alberta is choosing the name of your
corporation. A good name helps customers recognize and remember your business, while a poor choice can
create problems later.

You have two main options for an Alberta incorporation:

e A numbered company (e.g., 123456 Alberta Ltd.) — quick, no name search required, and the cheapest
way to incorporate.

e Anamed company (e.g., “Cutting Edge Solutions Ltd.”) — more professional and brandable, but requires
extra steps.

If you want a named corporation, Alberta requires a NUANS name search report. This report checks whether your
proposed name is too similar to existing corporations, trade names, or trademarks across Canada. The search
helps avoid legal conflicts. NUANS reports cost $55.75 and are in addition to the incorporation fees.

Tips for choosing a strong corporate name:

e Make it unique, easy to spell, and easy to say.

¢ Include words that describe what you do (without being too restrictive).

¢ Avoid names that could be confused with existing businesses.

e Choose a legal entity “Ltd./Inc.”, this will differentiate your corporation from a trade name
e Check domain name and social media availability at the same time.

Important warning about costs to change a name later

Changing a corporate name after Alberta incorporation is possible but more expensive and time-consuming than
choosing carefully upfront. To change the name, you must:

e Obtain a new NUANS report
e File Articles of Amendment with the Alberta Corporate Registry

Total cost to change a corporate name can easily reach $200-$600 or more, plus the time to update your
website, marketing materials, bank accounts, contracts, sighage, and all corporate records in Alberta. You will
also need to update your minute book with the new name and resolutions.

For a trade name (operating name), changing an operating name is simpler and usually cheaper than a corporate
name change. There is a government registration fee $ 50 - $100 and possibly a new NUANS check in some
cases. However, you still face the same practical costs of rebranding (new logos, business cards, website
updates, etc.).
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Bottom line: Spending a little extra time (and a small NUANS fee) to choose a strong name during your initial
Alberta incorporation can save you hundreds of dollars and many headaches later. If you are unsure, West-End
Registries (RegistryAgent.ca) can help you search and reserve a suitable name as part of the incorporation
package.

Alberta Incorporations vs. Trade Names

Many new entrepreneurs wonder whether they should simply register a trade name or go through a full Alberta
incorporation. Here is a clear breakdown to help you decide.

A trade name (sometimes called a business name or sole proprietorship) allows you to brand and market your
business under a specific name, separate from your legal personal name. If you’re operating a sole
proprietorship, you must register a trade name if you want to use anything other than your exact legal name (for
example, adding words like “Landscaping” or “Services”). Registering a trade name in Alberta is quick,
inexpensive, and requires minimal ongoing paperwork. It works well for very small, low-risk operations where you
are comfortable with full personal responsibility.

However, a trade name does not create a separate legal entity. You and the business are legally the same. This
means your personal assets (home, car, savings) can be atrisk if the business faces debts, lawsuits, or other
issues. Raising money or bringing in partners is also harder.

In contrast, when you incorporate in Alberta, you create a new legal “person” or entity — the corporation. The
business exists separately from you. This provides limited liability, meaning the corporation’s debts and
obligations generally stay with the company, not your personal finances (with some important exceptions we
discuss later).

Key advantages of Alberta incorporation:

e Limited liability protection for shareholders

e Easiertoraise capital or bring in investors

e More professional image with customers and suppliers

e Ability to exist perpetually, even if owners change

e Potential tax planning benefits (speak with an accountant)

When a trade name might still make sense: Solo operations with low risk, no employees, and minimal assets.
Many people start with a trade name and incorporate later as the business grows.

Most serious or growing businesses choose to incorporate in Alberta because the protection and flexibility
outweigh the small extra setup and compliance steps. If you are unsure which path fits your plans, it may be
worthwhile to speak with a lawyer or an accountant.
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Minute Books and Corporate Record Keeping

Every Alberta corporation must keep organized records of its important documents and decisions. This collection
is often called a minute book (or corporate records book). Think of it as the official history and rulebook for your
company — it proves the corporation was set up properly and has been managed correctly.

Why is a minute book required?

Under the Alberta Business Corporations Act, corporations must maintain accurate records. These help during
audits, loans, sales of the business, or any legal questions. Good record-keeping also supports you in fulfilling
your Alberta corporate responsibilities.

What goes in the Alberta minute book?

e Articles of Incorporation and any amendments

e Bylaws (the internal rules of the corporation)

e Minutes of meetings and written resolutions of directors and shareholders
o Registers (lists) of directors, officers, and shareholders

e Share certificates and records of who owns what shares

¢ Financial statements and tax-related documents

e Anyimportant contracts or agreements

You can keep a physical binder or use secure digital options. Whichever format you choose, the records must be
complete, up-to-date, and accessible at the corporation’s registered office.

Practical tips for new business owners:

e Setaside time once or twice a year to review and organize everything.

e Hold at least one annual meeting (even if it is just you as the sole director/shareholder) and document the
decisions.

e Usetemplates or professional help for the first set of organizational documents.

e Store everything securely — backups matter.

At West-End Registries (RegistryAgent.ca), we can help you set up a professional minute book as part of or after
your Alberta incorporation. Keeping it current is much simpler than it sounds and gives you peace of mind.

Director Duties

When you incorporate in Alberta, the people who oversee the corporation are called directors. In many small
businesses, the owner(s) also serve as the director(s). Directors are not just figureheads — they have important
legal responsibilities under the Alberta Business Corporations Act.
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Directors manage or supervise the management of the corporation’s affairs. Even if you hire managers or officers
to handle day-to-day work, the directors remain ultimately responsible for the big picture.

There are two main legal duties:
Fiduciary Duty

You must act honestly and in good faith, always putting the corporation’s best interests first — not your personal
gain. This is often described as a duty of loyalty.

Duty of Care

You must exercise the care, diligence, and skill that a reasonably prudent person would use in similar
circumstances. Stay informed, ask questions, and make thoughtful decisions.

Everyday examples of these director duties in Alberta:

e Conflicts of interest — If the corporation wants to buy supplies from a company you own, you must fully
disclose the connection and let the other directors (or shareholders) decide. Do not secretly benefit at
the corporation’s expense.

¢ Informed decisions — Review financial reports before approving big expenses or loans. Do not rubber-
stamp risky actions that could harm the company.

¢ Avoidingrisky approvals — Do not declare dividends or make large payments to owners if the
corporation cannot pay its bills.

Key practical responsibilities of directors in an Alberta corporation:

e Setthe overall direction and strategy

e Approve major decisions (contracts, borrowing, hiring key people)
e Ensure the corporation follows laws and regulations

e Keep corporate records up to date

What about personal liability?

In most cases, the corporation protects directors. However, there are limited situations where directors can face
personal responsibility. Common examples include:

e Uptosixmonths of unpaid employee wages (if the corporation cannot pay)

e Issues with improper dividends paid when the company was not in good financial shape
These situations are rare when the business is managed responsibly. Good practices — such as holding regular
meetings, documenting decisions, and seeking advice from accountants or lawyers when needed — go a long
way. Many corporations also purchase directors’ and officers’ insurance or include indemnification provisions in
their bylaws to provide extra protection.
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Positive tips for new directors (including “director responsibilities Alberta” and “fiduciary duty Alberta”):

e Hold short, regular board meetings (even informal ones for solo owners) and take notes.

¢ Relyon professionals — your accountant for finances, a lawyer for complex issues.

e Document everything — clear records show you acted prudently.

e Start simple and build good habits early. Most new entrepreneurs find these duties manageable once
they understand them.

Fulfilling your director duties does not have to feel overwhelming. It is mainly about acting honestly, staying
reasonably informed, and putting the company first.

Federal Tax Requirements

Once your Alberta incorporation is complete, the Canada Revenue Agency (CRA) treats your corporation as a
separate taxpayer. Here are the main obligations in simple terms.

First, you will receive a Business Number (BN) from the CRA. This is like a SIN for your business and is used for
tax accounts.

Key federal requirements:

e Corporate income tax return (T2) — File this every year, even if the corporation had noincome or is
inactive. The deadline is six months after your corporation’s fiscal year-end (the date you choose as the
end of your business year, often December 31).

e GST/HST — If your revenue exceeds $30,000 in a year (or you expect it to), you must register for GST/HST
and file returns on a monthly, quarterly, or annual basis.

e Payroll deductions — If you have employees (including yourself in some cases), withhold and remit
source deductions (income tax, CPP, El).

Payments for corporate taxes are generally due two or three months after year-end, depending on your situation.
Always track deadlines carefully.

Recommendation: Work with a trusted accountant early. They can help choose the best fiscal year-end, set up
proper bookkeeping, and ensure you meet all CRA deadlines. Good tax planning can also save money legally.

Municipal Bylaws and Local Requirements

Even after a successful Alberta incorporation, your city or town has its own rules. Municipalities regulate
businesses to protect public safety, zoning, and fair competition.

Common local obligations:
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¢ Business licence — Many municipalities require one for any commercial activity. It confirms your
business meets basic standards.

e Zoning approval — Your location (home-based, storefront, or industrial) must allow your type of
business.

e Home-based business bylaws — If you operate from home, there may be rules about signage, traffic,
parking, or noise.

e Other permits — Health, fire, building, or environmental approvals depending on your industry.

Why check early? Starting without the right approvals can lead to fines or forced changes. Contact your local
municipal office or use tools like BizPaL (an online permit finder) as soon as you know your business location and
activities. Requirements vary by city — for example, Calgary and Edmonton have their own detailed bylaws.

Taking this step early keeps your new Alberta business obligations running smoothly.

What Are Annual Returns?

Alberta corporations must file an annual return every year with the Corporate Registry. This is a simple update
that confirms your corporation is still active and provides current information (directors, address, etc.).

Key facts about Alberta annual returns:

e Due eachyearinthe anniversary month of your incorporation (or the following month, depending on
exact rules — areminder is usually sent).

e Itis ashort form — not a full financial report.

e Missing the deadline can lead to late penalties and, eventually, the corporation being struck off the
register (meaning it loses its legal status).

Filing is quick and inexpensive when done through West-End Registries (RegistryAgent.ca), we make Alberta
annual returns easy — many clients simply send us the details and we handle the rest.

Staying on top of this keeps your corporation in good standing with minimal effort.
Making Changes
Businesses evolve, and your corporation can change with them. Common updates include:

e Changing the corporate name

o Updating the registered office address

e Adding or removing directors or shareholders
e Amending the articles
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Most changes require filing the appropriate forms at West-End Registries to update the Alberta Corporate
Registry. Some need shareholder or director approval first and must be properly documented in your Alberta
minute book.

Why keep records updated? Accurate information prevents problems with taxes, banking, contracts, or future
sales of the business. It also helps you meet your Alberta corporation responsibilities and director duties.

We recommend reviewing your records at least once a year. Simple changes are straightforward; more complex
ones benefit from professional guidance.

Conclusion & Next Steps

Understanding your Alberta incorporation responsibilities does not have to be complicated. By keeping good
corporate records Alberta, fulfilling your director duties, meeting tax and municipal rules, filing Alberta annual
returns, and updating changes as needed, you set your business up for long-term success and protection.

At West-End Registries (RegistryAgent.ca), we specialize in making the process simple. Whether you are ready to
incorporate in Alberta or need help with ongoing compliance, our experienced team is here to support you.

Ready to get started or take the next step? Visit our Alberta incorporations page here:
https://registryagent.ca/cr/alberta-incorporations and file today. We would be happy to answer any questions
you have.

This guide is for information only and is not a substitute for professional legal or accounting advice.
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