
 

Situation 1  (In Person) 
Abstract Requests ONLY 

 

1) Person wanting abstract must complete the “Driver Abstract Consent” form for  

the authorized person to bring to the office. (Download Separately) 
 

2) Authorized person must complete the “Drivers Abstract  Statement of Intent”  

form.  (Download Separately) 
 

3) Authorized person must present acceptable identification such as: 
 

A) Driver Licence or ID Card 

B) Citizenship Card or Permanent Residency Card 

C) Passport 

D) Canadian Armed Forces ID Card 

 

Situation 2  (Via Mail) 
Abstracts  OR  Other Search Products 

 
This situation requires the person needing the abstract or other search product  to  

provide the following (Via a traceable delivery method - ie: Express Post, FedEx etc.)  

to our office: 
 

1) A completed “Notarized Request for Personal Driving and Motor Vehicle  

Information” form.  (Download Separately)      - NOTE:  Notary Seal Required On Form. 

 - Except for Abstracts - You also need to indicate: 

  a) What specific information is being requested 

  b) What the information is being used for 

  c) Whom will the information be released to 
 

2) A notarized copy of an acceptable form of ID.  (See form for acceptable choices) 

 - NOTE:  Notary Seal Required On Form. 
 

3) Certified funds (Money Order or Certified Cheque) to cover the Fees for the requested  

service.  (See web site for current prices)  (www.YourWestEnd.com) 
 

4) A self addressed Express Post envelope (Can be purchased at a Post 

 Office) If within Canada) OR Credit Card information (completed on the request form) for re-

turn by FedEx.  (Be sure to select the return method on form) 

Situation 1  (In Person) 
 

If someone other than yourself is able 

to be present in the office on your behalf. 

Situation 2  (Via Mail) 
 

If no one can be present  

at the office. 

Please VERY CAREFULLY follow 

the instructions applicable to your situation. 

Failure to follow instructions explicitly will definitely result in delays 


